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POLICIES AND PROCEDURES

1.

Organization

Covenant Christian School (CCS) is a ministry of Covenant Presbyterian
Church (CPC). The school is under the authority of the Session (Elders) of
Covenant Presbyterian Church and is governed by a School Committee.
The School Committee consists of Covenant Presbyterian Church officers
and members along with CCS teacher and parent representatives.

Philosophy

A.

God gives parents the responsibility for their children’s education.
“These commandments that | give you today are to be upon your
hearts. Impress them on your children. Talk about them when you sit
at home and when you walk along the road, when you lie down and
when you get up” (Deuteronomy 6.6-7).

Parents may delegate a portion of the instruction of their children to
teachers or a school, but the responsibility remains with the parents.
Covenant takes the responsibility of acting “in conjunction with
parents” very seriously, realizing the necessity for the home, the
church, and the school to provide consistent truth for the educational,
spiritual, and physical growth of the student. We, therefore,
encourage and expect parental cooperation and participation in the
work of the school, in prayer support, oversight of the student’s
homework, upholding of disciplinary procedures, special help in
areas when the student may be deficient, and such other areas that
benefit the instruction of the student.

“Parents” is used in this handbook to mean parents and/or legal guardians of
Covenant students. A “Christian” school is not merely a school where the Bible is
taught and students pray, as important as these things are. A truly Christian
School teaches every subject from a Biblical perspective, in a unified “world and
life view.” The Bible is not just the textbook for one subject, but it governs the way
we teach every subject. The Scriptures are the measuring rod of truth in every
area of study and provide the framework for all instruction and understanding.

It is the purpose of CCS to provide a sound academic education
integrated with a Christian view of God and the world. The
instructional program is based on the infallible Word of God and the
doctrinal standards of the Westminster Confession. We make no
apology for standing firmly upon the Scriptures of the Old and New
Testaments as the inerrant Word of God, the only infallible rule of
faith and life.

We believe there can be no neutrality in education or in any area of
life. Learning is either God-centered or man-centered; it begins either
with acknowledging the authority of God’s revelation and seeks His
glory or with man’s attempts to discover truth on his own. This latter
approach—making man the center of the universe and the measure




of all things—is known as humanism. Most education today, public
and private, is consciously or unconsciously based on humanistic
principles.

The goal of CCS is that students learn to “love God with all their
heart, soul, mind, and strength, and their neighbors as themselves.”
Through a genuinely Christian Education the students learn to serve
God in everything they do and in whatever vocation God calls them
to follow.

Guests/Visitors

A.

C.

A guest is defined as a school-age student who is not enrolled at
CCS, but is visiting CCS and potentially attending classes with an
enrolled student at CCS. A visitor is any adult who is not a CCS
Staff/Faculty member.

For the protection of the students and security in the school, it is
required that all guests and visitors during the school day come
directly to the office before going to any other part of the school.
Guests/Visitors shall then be required to sign in, receive a Visitor
Badge to wear during the duration of their stay, then sign out and
return their badge to the office prior to departure. Guests must
receive permission from the administration for their visit. All guests
are required to follow the Covenant Student Handbook rules with the
exception that they must wear polo/oxford shirts, but the polo/oxford
shirts are not required to have the CCS logo on them. The enrolled
student shall have the responsibility of informing the guest of the
Student Handbook rules in advance of the visit.

No students shall be permitted to leave with a guest/visitor unless
this has been cleared through the school office.

Attendance

A.

B.

C.

Regular attendance in classes is essential to the success of each
student’'s school experience. Simply doing “make-up” work is no
substitute for in-class activities, discussions, and experiences.

When a student plans to be absent because of family or other trips,
teachers must be notified in writing at least five school days before the
absence. If the student has more than one teacher a note must be
provided for each one. Homework and class work that will be due
during the absence must be completed and turned in before the
student leaves unless other arrangements are made with the
classroom teacher. If prior arrangements are made, tests given during
the absence may be completed before the absence or within three
days of returning to school.

Please try to avoid the following:
I Doctor and dental appointments during school hours.



ii.  Family trips and vacations during regularly scheduled school
days.

General Absence Policy

When a student is absent the student’s parent shall notify the teacher(s) or
the school office (in writing or by phone) of the absence and it's reason.
The parent’s formal notification and reason is necessary in order for the
school to determine if the absence is excused or unexcused and if the
parent is aware of the absence.

All absences shall be considered and recorded as unexcused unless
formal notification is received as to it being excused. Work or
assignments for grades that are missed during an unexcused absence
may not be made up, earning a “0” for the work. The administration alone
may grant exceptions to this policy.

A. Elementary (K5-5" grade)
All absences count toward the limit of twenty (20) per year maximum
for promotion. Exceptions to the Absence Policy may only be granted
by the administration and shall be requested of it in writing by the
student’s parents.

B. Middle School/High School (6" grade — 12™ grade):
All absences count toward the limit of ten (10) per semester
maximum for promotion or credit. Only the administration may grant
exceptions to the Absence Policy or ten-absence limit and shall be
requested of it in writing by the student’s parents.

C. Students enrolling in school after the official opening date shall be
allotted a prorated absence limit. A student must be in attendance at
least half the day or until 11:30 AM to be counted present for the day
and more than half the class period to be counted as present for that
particular period.

Make-up of Missed Work

A. It is the student's responsibility to ask for work missed due to
absences. The teacher shall determine a reasonable date and time,
not less than the number of days the student was absent, make-up
assignments shall be due and tests shall be administered. Due to the
demands on the teachers during the school day, it may be necessary
for the work to be made up before or after normal school hours.

B. Parents who wish to obtain assignments for a sick child in elementary
may first refer to the teacher’s web link or may call the office in the
morning so the teacher may be notified. Pick up time shall be
assigned for after school hours.



C. For grades 6 through 12 weekly assignments may be viewed on the
CCS web site. Each teacher maintains a current homepage for this
purpose. The web address to find their individual link or to contact
them via e-mail is www.ccs-pc.net. Students should also check with
their individual teachers for any changes that may have been made
to these assignments during their absence. Teachers reserve the
right to add, delete, change or modify assignments and/or lesson
plans when necessary.

7. Attendance Requirements

Covenant Christian School follows the Florida State Statutes and
guidelines for mandatory school attendance for age, number of days and
minimum instructional hours for all grade levels K5 through high school.
These requirements are also minimum standards for all Christian Schools
of Florida (CSF) members and their accredited schools.

8. Class Schedule

Preschool, Kindergarten, & Grades 1 -5

Class First Bell Class Begins Dismissal

K3 and K4 8:20 AM 8:30 AM 12:30 PM

K5 8:10 AM 8:15 AM 1:00 PM

1-5 8:10 AM 8:15 AM 2:45 PM
Grades 6 — 12

Day Type First Bell || Tardy Bell || Lunch Tardy Bell || Dismissal
Regular Day 755 AM || 8:00 AM 11:26-12:59 || 12:03 PM | 3:15 PM
Chapel Day 7:55 AM | 8:00 AM 12:00-12:28 || 12:33 PM || 3:15 PM
Early Dismissal || 7:55 AM || 8:00 AM No Lunch 12:30 PM

10. Early Arrival

All students grade 5 and below who arrive before 8:10 AM must check into
the Before School Program, which opens at 7:00 AM. For more details
and cost, see section VI.4.A, B. The gym opens at 7:30 AM for 6™-12"



11.

12.

13.

14.

graders and is supervised. Covenant provides no supervised care for
middle and high school students before 7:30 AM.

Building Opening

In order for our teachers to complete final preparation to be ready to give
full attention to welcoming their students, the building is closed to 6" grade
students and above until 7:55 AM and is closed to elementary students
until 8:10 AM. A playground supervisor is on duty from 7:00 AM until 8:10
AM. Students in grades K5-5 must remain on the playground. K3 and K4
students who arrive between 7:00 AM and 8:20 AM must be taken to the
Before School Program. Upon entering the building, students must go
directly to the classroom and begin preparation for the school day.

Severe Weather

The gymnasium is opened at 7:00 AM for students on days with rain, or
extreme cold. Adult supervision is provided. Before Care policies shall be
implemented by the supervising staff as needed.

Tardiness

A. Students arriving after the tardy bell rings or after the class period
start time shall be recorded as tardy on the homeroom or class
attendance record.

B. Detention may be assigned (as directed by the Headmaster or
administration) for each tardy recorded starting with the 5™ tardy
during a 9-week period. Continued tardy violations within any
marking period or semester may earn in-school or out-of-school
suspension.

C. Parents shall be notified no later than the 3™ recorded tardy and shall
be informed of the consequences of future tardiness.

Departure from School

A. Students are dismissed in regular intervals during regular school
days to prevent excessive congestion in the parking lots.

B. All students should be picked up promptly at dismissal time (see
paragraph 9 above for specific dismissal times). Students in grades 5
and below who are not picked up at dismissal time are checked into
the After School Program. 6"- 12" grade students must be out of the
building by 3:30 PM unless working directly with a teacher. 6M-8™
grade students who are on campus at 3:30 PM must sign into the
supervised study hall.

C. A student whose plans have changed at the last minute due to
cancellation of extra-curricular activities or appointments with
teachers, shall call his/her parents and shall be admitted to the after
school program. Parents can pick their child up as soon as possible
and no fee shall be added to their bill. All other young people who are



15.

16.

17.

18.

found unsupervised after 3:30 PM on campus shall be admitted to
the program appropriate for their age level.

Checking Students Out Of School

A. Students may not leave campus during the school day without
direction from the parents. Notes from home requesting student
dismissal at a particular time are subject to verification by the office
with a phone call to a parent.

B. Students shall be released only to parents, or persons listed on the
student’s permission form. Anyone checking a student out of school
during the day must complete the sign out form in the office before
leaving. Parents and the school administration must approve the
release of a student to any other person.

C. Students arriving after the school day begins due to an early
appointment must sign-in in the office and bring a note signed by a
parent or the professional seen in order to fulfill the absence policy.
The time missed at school shall be handled as any other tardy or
absence.

Changes in After School Plans

If your student will have a change in his/her usual after-school routine (i.e.
needs to go to the After School Program, study hall, ride home with a
different car pool, etc.), a parent should make telephone contact and send
a note explaining the change to the student’s teacher or school office no
later than that morning. Parents may contact the school office during the
day if there is an unexpected change of plans for their student’s dismissal.
The message shall be given to the appropriate teacher and your student.

Transportation
A. Parents are asked to observe traffic flow patterns as established.

B. The no parking zone between the playground and gym is for pick-up
and drop-off only. Please limit the time stopped in this area to as little
as possible while still maintaining safety.

C. Observe speed limit signs in the parking lot.

D. NEVER leave your vehicle with the engine running. School staff may
turn off the engine and take keys to the office.

Bicycle Safety

Students may ride bicycles to school; however, the school does not accept
responsibility for the security of the bicycles. Locks are recommended.
Students shall dismount their bikes and walk them on to the school
grounds when arriving at school and walk them off the school grounds
before mounting. Bikes shall be parked along the fence by the
gymnasium. Motorized bikes and skateboards are not permitted.



19. Student Vehicles

A.

B.

M.

No student shall be permitted to drive any car or motorcycle on the
school grounds at any time without a valid license.

Vehicles must be licensed and insured. The school is not responsible
for the vehicle or its contents.

All automobiles must be registered in the office. Students must
provide the office with proof of insurance and registration. The CCS
Vehicle Registration Form is available in the school office. It must be
completed and turned in to the office prior to parking a car on
campus during the day.

Sitting in parked cars before, during, or after school is not permitted.

Students are not to enter the parking areas during the school day
without permission from a teacher.

Students must park within the designated area (in front of church
along Frankford Avenue).

Student vehicles are subject to search if there are reasonable
grounds to believe that drugs, alcohol, stolen property, or other
contraband might be present in that vehicle.

No driving another student’s car.

No student may ride in another student’'s car without written
permission from the parents of the passenger and the driver.

Students may not drive on field trips or other school events
scheduled during the student’s school day.

Students shall check out in the office if they need to leave for illness
or other emergency.

Juniors and seniors may leave campus to attend dual enrollment
courses at GCCC. Seniors may leave to eat lunch and must sign out
and back in the office. Students may not bring back food for other
students without prior permission from the appropriate teacher.

Students who continually break the vehicular rules may lose the
privilege of bringing a car on campus.

20. Financial Responsibility

A.

A part of the family responsibility to Christian education is to faithfully
and responsibly honor the financial obligation that was made when
enrolling the children. When one family does not meet their financial
obligations it impacts the school operation and all other families. If a
family has experienced unforeseen financial difficulties, they must
immediately contact the school bookkeeper, school administrator, or
Church/School Business manager to discuss an alternate payment



B.

schedule. Please realize that communication is essential to a
cooperative working relationship.

Our fee schedule is based on our total program; therefore, we do not
offer reductions for illness, vacations, or holidays.

C. There are two options for tuition payments:

I Full Year Tuition payments can be made directly to CCS by
August 1% and a 4% discount shall be applied.

i.  All Tuition payments made after August 1% shall be made using
the eCashier automated payment system via the FACTS
Management Company. Go to the CCS web site http://www.ccs-
pc.net and then select the “FACTS Management Company” link
to enroll.

Other fees such as books or before/after care are due as they are
billed.

When tuition and fees are in arrears by 30 days, no report cards,
grades, transcripts, or school records shall be transferred or
provided. Students will be eligible for immediate suspension until a
satisfactory arrangement is made with the administration. If an
account is delinquent by 90 days, or FACTS drops a family for non-
payment, the student(s) shall be dismissed from CCS. Students so
dismissed may reapply for admission when the year’s tuition is paid
in full.

. HEALTH AND SAFETY
1. Physical Examinations and Immunizations

A.

CCS requires each student to have records of physical examinations
and required immunizations. Immunizations must be up to date in
accordance with Florida State laws.

First time students entering Covenant’s preschool must submit a
copy of their birth certificate and show proof of current
immunizations. The student must also submit proof of having a
physical exam within six (6) months prior to the start of school. It
should be completed and turned in by the first day of school.

All students entering K5 must have proof of a physical exam within
twelve months and a copy of their birth certificate prior to the start of
school. Immunization Certificate HRS 680 must accompany the
physical and be current in all immunizations and be turned in before
a student can be admitted to class.

All new students must supply proper proof of immunization, (Florida
HRS 680), physical, and a copy of their birth certificate before a
student can be admitted to class.



E. Students entering 7" and 9" grades must have an up to date HRS
680 Immunization Form.

F. All 6M-12"-grade students who participate in athletics must submit a
Florida High School Athletic Association (FHSAA) Pre-participation
Physical Evaluation Form. This form can be found at
http://www.fhsaa.org/health/.

Emergency Professional Treatment

Medical Forms: CCS requires a signed, notarized medical release form for
each student. This form permits physicians to perform treatment for
students in the event it is impossible to reach the parents. No hospitals or
doctors (except in a life-or-limb emergency) will treat a patient under 18
without parental consent. A school official shall use this form when a
parent cannot be contacted. In any event, every effort shall be made to
reach the parents and follow their instructions.

Phone Contact

Covenant requires phone numbers (home, cell, and/or work) where
parents can be reached during the school day. In addition, Covenant
requires the number (home, cell and/or work) where a close friend or
relative can be reached in case of a serious problem and the parents
cannot be reached. Please notify the office when home or work phone
numbers change.

First Aid

Faculty or staff with proper training shall render first aid treatment to
students who receive minor injuries.

llIness

A. CCS does not have facilities to treat sick students. Students who
become ill at school are isolated and made as comfortable as
possible while parents are notified and arrangements made to have
the sick student picked up.

B. Students must be free of contagious disease, fever (cannot be taking
medication to reduce fever), diarrhea, or vomiting for at least 24
hours before being readmitted to CCS or provide a written note,
signed by a doctor, explaining that the student is not contagious.

C. Fever is defined as any temperature equal to, or in excess of 100.0°
F (37.8°C).

Administration of Medication

Any student requiring the administration of medication during the school
day must adhere to the following:



C.

The medication must be in its original container, bearing the student’s
name, the date filled, and the instructions of a doctor or pharmacist
for proper dosage and frequency.

Parents must submit a signed and dated note specifically requesting
CCS to administer or to oversee the taking of such medication. The
note shall also contain the times, method, and dosage of
administration and any special handling required for the medication.

Upon the school’s request, additional specific written information from
the student’s doctor or others as may be necessary.

Communicable Disease Control

A.

CCS cooperates with Bay County and/or Florida State agencies to
enforce and adhere to the Statutory Health Codes for prevention,
control, and containment of communicable disease. The school
administration must exclude any student who is out of compliance
with the required immunization schedule. School personnel complete
and coordinate all immunization data, waivers, and exclusions,
including those necessary to provide for preventable communicable
disease control.

The communicable disease panel will assist the school administration
and may exclude students and/or personnel from school who are
suspected or diagnosed with communicable disease, or whose
exposure to a communicable disease may threaten the well being of
that individual. All reportable communicable diseases shall be
referred to the local health unit by the school administration.

All students determined to be running a fever (equal to or in excess
of 100.0°F (37.8°C) shall be sent home.

The decision to close school due to communicable disease outbreak
is at the discretion of the school administration in consultation with
appropriate health officials.

Student Accident Insurance Protection

Parents of students are encouraged to purchase the student accident
insurance if their student is not covered on their family medical policy.
Information on student accident insurance is sent home at the beginning
of each school year.

Physical Education Excuses

A.

All students are expected to participate in physical education. They
are also required to wear proper athletic shoes. Students in 6"- 12™
grades must wear a P.E. uniform. P.E. uniforms may be purchased
through the school office. Students may wear plain gray sweatshirts
and/or sweatpants on cold weather days (sweats are not available for
purchase through the school office).

10



B. Students may be excused from participating in P.E. classes under
the following conditions:

I. Doctor’s written excuse
These notes must state the reason for excusing the student
from class and the date when the student will be able to resume
participation.

ii. Parent’s written excuse
These notes should ask the instructor to take into consideration
the student’s condition. A student may not automatically be
excused from going to P.E., as there are often some activities
that can be participated in that will not aggravate a problem but
will help the student.

lii. Instructor’s prerogative
The instructor may excuse any student when it is deemed best
for the student not to participate in a given activity.

10. Lice/Nits

Covenant has a nit-free policy. If it has been determined by the school
office that your child has lice and/or nits, you shall be called to pick up
your child. Students may not be readmitted until they have been treated
with a lice specific pediculocide (Bay County Health Department
recommends oil treatment), are rechecked by the office personnel, and
are free of the problem. However, a doctor’s report indicating that the
student is nit-free shall be an acceptable substitute in lieu of
reexamination by school personnel.

11. Emergency School Closings, Emergency Drills, and Severe Weather

A. In the event of weather emergencies (hurricanes, severe freeze, etc.)
CCS shall close as necessary. This includes all grade levels and the
Before- and After School Programs. Covenant shall normally follow
the lead of county officials in the declaration of emergencies. The
closing and/or reopening of classes and the Before- and After School
Program shall be announced over local media (including WPCU-LP
FM 106.9), and shall be posted on the school web site (www.ccs-
pc.net). This information may also be obtained by contacting the
school office.

B. Covenant regularly conducts drills for fires and other emergencies so
that our students are prepared should an emergency arise.

CONDUCT AND DISCIPLINE

We affirm that discipline is an integral part of education. That is, discipline is not
to be viewed as merely punishment, but as correction to the end that those who
are disciplined may grow in godliness. In short, discipline is no less a part of
training a student than is teaching a student to read. (1 Timothy 4.7; Proverbs
29.15-17)

11



We also affirm that the discipline of children is primarily the responsibility of the
parents. Parents whose children are enrolled at CCS must not totally abdicate
their responsibility in this area and expect the school to be completely
responsible for raising their children “in the nurture and admonition of the Lord.”
On the other hand, parents must be willing to delegate their authority over their
children to the school so that during school hours students may be trained
through Biblically applied discipline.

We require respect for all levels of authority.

1.

The Disciplinary Process

A.

We intend that all discipline be administered in love and humility in
keeping with Biblical standards. Normally, teachers carry out
disciplinary procedures in keeping with their instruction methods and
individual capabilities. Discipline may include, but is not limited to,
missing recess, extra work, academic penalties, being sent to the
office, in school and after school detention, suspension, and “time
out.”

The purpose of the rules is to clearly establish what is and what is not
acceptable behavior.

The Scriptures explain the purpose of authority and governance in
Romans 13.1-5 and 1 Peter 2.13-17. Simply stated, we honor God
and our fellow citizens by living in a decent and orderly way.

Steps in the Disciplinary Process

A.

A teacher shall clearly inform a student when they commit an
offense, and the teacher shall explain why this action or attitude
constitutes an offense.

The student shall be given ample opportunity to seek forgiveness and
make restitution if necessary, seeking reconciliation with the offended
parties.

Discipline reports may be sent home to parents if the teacher feels it
is necessary. These serve to communicate with the parents, and to
provide documentation.

Students who commit major offenses shall be sent to the office for
counseling with the Guidance Counselor or Headmaster, and the
student’s parents shall be notified by the teacher.

If the student continues to exhibit an un-teachable spirit or is
generally rebellious, the teacher (and possibly the Headmaster or
Guidance Counselor) shall meet with the parents to discuss the issue
and solicit the assistance of the parents. The purpose of such
meeting is to promote a cooperative effort toward the solution of the
issue from a Biblical perspective.
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Teachers have the authority to suspend 7-12 grade students from a
class if they exhibit disrespectful or disruptive behavior. Class
suspensions shall be considered absences and the student shall
earn zeros for all daily work that was due that day. The suspended
student may make up any major assignments, such as papers,
projects, tests, or exams, with a minimum of one, and no more than
two, letter-grade drop on the assignment at the discretion of the
teacher. The teacher who issues a class suspension shall notify the
student’s parents of the details that led to the action.

In-school suspension or before/after-school detention may be
assigned to a student by any faculty or staff member. Students may
be given course work or physical work tasks to complete during the
detention. In all cases, the school official who assigned the detention
shall inform the office and the student’s parents of the circumstances
and the assigned detention.

The school administration may choose to suspend the student from
class for a period of time. Suspension implies that the student has
exhibited behaviors or attitudes that constitute a serious and
disruptive problem. Suspended students shall be considered absent
from all classes for the specified day. The suspended student shall
earn zeros for all daily work that was due that day. The suspended
student may make up any major assignments such as papers,
projects, tests, or exams, with a minimum of one, and no more than
two, letter-grade drop on the assignment at the discretion of the
teacher. The school shall notify the parent of its intention to suspend
the student, the grounds of the suspension and the duration of the
suspension. The school administration shall handle all suspensions
and shall request a meeting with the parents (the student and any
teacher involved may also be included) during the suspension to aid
in solving the problems.

The school reserves the right to expel a student. Expulsion implies
the immediate loss of all rights and privileges associated with being a
student at CCS for the remainder of that school year. An expelled
student wishing to re-enroll at CCS must apply, with their parents, in
person to the School Committee (see 3.c).

3. The Appeals Process

A.

If a student believes that he/she has been unjustly disciplined, a
private meeting should be requested with the teacher to temperately
present the student's account. The teacher may agree with the
student and seek to correct the injustice. If the teacher does not
agree, the student should respectfully accept the teacher’s judgment
and in no case argue with the teacher. After appealing to the teacher,
if the student and/or parents are dissatisfied with the teacher’s ruling
the student and/or parents may appeal the teacher’'s ruling to the
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administration. If dissatisfied with the administration’s ruling the
students and/or parents may appeal the administration’s ruling to the
school committee. If the student and/or parents are dissatisfied with
the school committee’s ruling the student and/or parents may appeal
to the session of the Covenant Presbyterian Church. The appeal to
the session is the final appeal a student and/or parent can make.

In the case of expulsion, written notice of appeal must be given to the
school administration within three (3) school days of the student’s
expulsion. The appeal in this case shall be to the School Committee.

Any student expelled from Covenant Christian School shall be
permitted to apply for re-admission or request to attend CCS events
and/or functions the beginning of the semester after one (1) year has
expired since the expulsion.

Expelled students applying for re-admission to CCS must meet with
the School Committee, demonstrate repentance for the infraction that
resulted in expulsion, and receive School Committee approval for re-
admission. Students denied re-admission may re-apply the following
semester.

Expelled students desiring to attend CCS events and/or functions
must meet with the School Committee, demonstrate repentance for
the infraction that resulted in expulsion, and receive School
Committee approval for attending school events and/or functions.
Students denied permission to attend school events and/or functions
may request reconsideration the following semester.

Code of Conduct

A.

Students are expected to conduct themselves as befits young
Christians. They are to exhibit a proper reverence for God and His
Word and to adhere to Biblical principles of good behavior.

Students are expected to obey the civil laws insofar as those laws
are in good agreement with the Scriptures.

Students are expected to conduct themselves in such a way that they
do not hinder their own instruction or the instruction of others.

Students are expected to show respect for all in authority as well as
for one another.

Students are expected to show proper respect for God’s creation and
to act as good stewards of it.

Students are expected to respect the property of CCS and Covenant
Presbyterian Church. Students and their parents shall be responsible
for replacement or repair of broken items. Grades shall not be issued
until payment of such items is cleared.
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Students are expected to respect the property of other students.
Students breaking this rule and damaging another's personal
possessions shall be responsible for replacement of such items.

Students are expected to refrain from any romantic public displays of
affection.

Students are expected to refrain from any aggressive bodily contact
including “horse play.”

Chewing gum is forbidden.

Profanity (improperly using the Lord’s name), vulgarity (coarse or
crude language), and name calling/bullying are not permitted at
Covenant.

Violence in written work (either literary or artistic), in physical
behaviors or verbal dialog shall not be tolerated at Covenant.

Substance Abuse Policy

CCS does not permit any use of illegal substances including alcohol,
tobacco products, or illegal drugs. Any students using or possessing
alcohol or tobacco shall receive a one (1)- to three (3)-day
suspension. Parents shall be notified if a student is caught using or in
possession of alcohol, tobacco or illegal drugs. Law enforcement
personnel may be contacted if a student is caught with illegal drugs.
Covenant may periodically permit law enforcement personnel , such
as drug dogs, to search for drug possession. Student’'s bags and
vehicles may be searched by the school administration. Students in
possession of illegal substances face possible expulsion.

Examples of Minor Violations:

I Dress code violation

ii.  Food or drink in the classroom

iii. Excessive talking

iv. Continually out of seat

v. Inappropriate public display of affection

vi. Carrying personal items prohibited in this handbook
vii. Disruptive behavior

viii. Minor acts of vandalism

iXx. Inappropriate behavior in the sanctuary

Xx.  Copying others’ homework

Examples of Violations, which, depending on the severity, could be

Major Violations (Parents shall be notified for all Major Violations):

I. Lying

ii. Stealing (may include suspension and possible expulsion,
stealing includes cheating on tests)

li.  Acts of vandalism

iv.  Cutting class or facilitating others to do the same
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v. Disrespectful to authority (1-2 day suspension if extreme case)

vi. Reckless driving in the parking lot

vii. Leaving campus at lunchtime without permission

viii. Misbehavior that could cause harm to oneself or someone else

iXx. Uncontrolled anger or temper tantrums

X.  Verbal vulgarity, cursing, or talk of a sexual nature, using the
Lord’s name in vain

xi.  Violent written work

xii. Violent or threatening talk (possible 2 day suspension,
counseling)

P. Examples of Major Violations (Parents shall be notified for all Major
Violations):

I Bullying (physical or verbal) or fighting (1-3 day suspension)

ii.  Vulgar or sexual acts (2-3 day suspension or expulsion)

lii. Use of tobacco, drinking alcohol, or possession of either on
campus (mandatory 1-3 day suspension)

iv. Violent or threatening talk (possible 2-day suspension,

counseling)

v. Violent behavior (possible 3-day suspension, counseling,
expulsion)

vi. Weapons possession (mandatory 2-3 day suspension and
possible expulsion) - also notify the Law Enforcement
Authorities

vii. lllegal drug possession or use (automatic expulsion, possibly

notify the law enforcement authorities). Any student found with
medication shall be sent to the office.

5. School Dress Code
Preamble

The overarching purpose of this policy is summarized as: Covenant
Christian School students are to look like they are students at
Covenant Christian School. Scripture teaches that the outward
appearance is not as important as a person’s heart or character, but
it also states that modesty among men and women is a godly
standard. Other scriptural principles promote cleanliness, orderliness,
and respect. Therefore the dress code of Covenant is based upon
these principles.

A. General.

I CCS uniform clothing is available from two authorized vendors.
These vendors can also provide students with additional apparel of
choice such as pants, shorts, skirts, sweaters, “hoodies” and jackets.
Order information can be found for CCS’s standardized uniform items
at www.LandsEnd.com and www.KLWsportswear.com. Catalogs,
order forms and further information are available in the school office.

16



ii. Any faculty or staff member may require a student to make
modifications to their clothing in order to satisfy the dress code. This may
include calling parents to bring a change of clothes in the case of
immodest clothing that cannot be corrected on site.

lii. Dress code rules apply to all school days including field trips,
athletic trips and Awards Day unless otherwise specified by the teacher
or administration. In the case of a student who dual enrolls at GCCC the
student may follow the Non-Uniform Days dress code while at the
college but must change into the appropriate uniform when at CCS.
Students need to keep the changing time in mind so that they are not
tardy to their CCS class.

iv. No piercing(s) or tattoo(s) are to be visible except earrings for girls.
B. Uniform Dress Code

Grades K5 through 12™ grade shall be in uniform dress. We require that
uniform dress be neat, clean, modest and in good repair (without tears or
holes). There is no set uniform for a particular day. Students may mix and
match colors and styles as they choose.

I. Shirts. Students may wear Polo or Oxford shirts to school. Polo
or Oxford shirts shall feature Covenant’'s mascot logo, the lion. Polo
shirts need not be tucked in, however undershirts and Oxford shirts
must be tucked in at all times. Shirts are available in ten (10) different
colors. These uniform shirts are required and may be purchased
through the school office, or through two authorized vendors only;
Lands End (catalogs are available in the office) and KLW Sportswear
(in PCB). Both have web sites and information is available in the
office.

ii.  Pants, Shorts, Skirts, Skorts, and Jumpers. Boys and girls are to
wear navy blue, black or khaki color dress pants or dress shorts.
They may have an elastic waist or waistband with belt loops.
Students may not wear denim. If pants or shorts have belt loops,
a brown or black dress belt must be worn. Dress shorts and girls’
skorts and jumpers must be no shorter than 4 inches above the
knee. Girls may also wear navy blue, black, or khaki color Capri
pants. There is no seasonal schedule as to when pants or shorts
need to be worn.

ii. QOutwear; Jackets, Sweaters, Sweatshirts, Fleeces.

a. Outerwear Outside. Students may wear whatever
outerwear they wish when outside as long as the clothing
does not convey an anti-Christian worldview.

b. Outerwear in the Classroom. Students may wear any
approved CCS sweater, CCS sweatshirt or CCS fleece (all
items available through Lands End) in the classroom.
Students may also wear other CCS sweatshirts such as
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iv.

athletic or Spirit Day sweatshirts in classrooms, including
the official CCS varsity “letter” jacket. Non-CCS sweaters,
sweatshirts, or fleeces may be worn with the following
conditions: Solid-color plain (no images or letters) royal
blue, navy blue, gray, black or white; Cardigan style
(zippered or buttoned). If any sweater, sweatshirt or fleece
has a hood, the hood may not be worn in the classroom.

Shoes and Socks. Shoes must be worn at all times (including in

class while sitting at your desk). Backless casual or dress shoes or
dress sandals are permitted. Beach shoes, athletic sandals (i.e. Nike,
Adidas), or shower shoes (flip-flops) are not allowed. Students should
wear appropriate athletic shoes and socks for P.E. classes.

C. Non-Uniform Days

In general, we require that clothing be neat, clean, modest, in
good repair (without tears or holes), and appropriate to the
occasion. We strongly rely on our parents to work with the
school in maintaining these standards of appearance by making
sure their students are properly dressed and groomed for school
each day.

Guidelines for personal appearance do not allow any clothing
that is revealing, disruptive, and/or distracting. This includes but
is not limited to, bare midriffs, net tops, tank tops, and ill-fitting
(too loose or too form-fitting) tops and other outfits. Also
unacceptable is clothing which has drawings, language,
suggestive gestures, innuendos, puns, etc. which is not in
keeping with a Christian witness. Hats and caps may be worn
outside only.

Shirts, Blouses, and Tops: Shirts that are styled to be left
outside pants or shorts must be at least six inches above the
hem of the shorts. Other types of shirts must be tucked in so
that midriffs are not visible during bending, sitting, when hands
are raised, or during any other time. Shirts and tops must have
a sleeve unless they have a collar. Mock turtlenecks and hoods
shall be an acceptable substitute for a collar. Sleeveless tops
are to cover the shoulders (go to the arm joint) and fit the arm
closely. Blouses and tops may not be low cut. Boys’ shirts must
have sleeves.

Shorts, Skorts, Slacks, Pants, and Dresses: Shorts and pants
must be hemmed. Shorts, skorts, skirts and dresses must be no
shorter than 4 inches above the knee. When belt loops are
visible, belts are to be worn. Boys’ pants are to come to the
waist and may not be baggy.

On Spirit Days all students are encouraged to wear their
Covenant T-Shirts with jeans or other appropriate attire.

D. Formal Wear Dress Code (Homecoming, Winter Formal, Prom)

18



Covenant expects our young ladies to be dressed to reflect Christian
womanly character and men to be dressed appropriately. The
following rules shall be followed for our young ladies and female
guests of our young men:

I. Dresses shall not have low cut bodices - place your hand at
collar bone, the top of the bodice of the dress may not be lower
than the width of the your hand

ii. Dresses may be figure flattering, but shall not be skin-tight.

iii.  Slits on the side, front or back may not be higher than four
inches above the knee

Iv. No bare mid-drifts or sides - not even if netted

v. Back of gown/dress may not be cut any lower than the waist

vi. Gowns/dresses should not be so sheer as to reveal
undergarments

vii. Strapless gowns/dresses are permitted as long as they are high
enough to meet the hand modesty guidelines of item i. above

viii. If a chaperone deems that a person’s attire is inappropriate
(male or female), that person shall be asked to either cover up
or leave the activity.

IV. PARENT-SCHOOL RELATIONS
1. School Newsletters and Memos

A.

Newsletter

Families of CCS students shall receive issues of the school's
newsletter, The Covenant Connection via e-mail and is available
through the school office. Please read and save this publication as it
contains important information about the school’'s programs, special
events, possible changes in the school calendar, information on
Christian education, and much more. The Covenant Connection is for
matters relating only to CCS and may not be used for personal
announcements by individuals. Our school mailing list is not shared
with any other organization or individual.

Memos

During the school year official school memos shall be sent home with
the students.

Internet

The school website (www.ccs-pc.net) shall also contain the school
calendar, information about the school, and homework assignments.

Other Communications
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Additional announcements, sign-up sheets, and other items of
information are occasionally posted on the entry doors of the
preschools and main building, and on the bulletin boards outside the
office and classrooms. Please take special notice as you pass these
locations.

2.  Procedure for Handling Complaints

A.

C.

The Biblical principle for handling problems between people is found
in Matthew 18. This passage teaches us that we should resolve
differences on the lowest possible level. That is, if one person has a
problem with another, then those two and no one else need to
discuss it first. Therefore, all complaints, problems, or questions are
to be brought directly to the individual involved without first seeking to
gain the support and sympathy of others. To violate this order clearly
set forth in Scripture is sinful. A study in Scripture in the control of the
tongue provides powerful Godly insight that we do much harm to
each other and to God’s work on this earth by failing to hold our
tongues. Sadly, experience has taught us that many Christians would
rather talk to anyone and everyone about their unhappiness with a
situation, except the person actually involved.

As in Matthew 18, if a proper appeal to the individual involved does
not resolve the difficulty, a parent may speak with the school
administration. If that too fails to bring resolution, an appeal to the
School Committee should follow.

This procedure is based on Biblical principle and has been adopted
by the Session of Covenant Presbyterian Church.

3.  Open-Door Policy

Parents are always welcome to observe the activities at CCS. Out of
respect for the teacher(s), parents wishing to sit in on a particular class or
classes should inform the teacher(s) at least 1 to 2 days in advance.
Should a parent abuse this policy and/or cause a disruption that parent
shall be made aware of the problem, and access may be denied.

4. Parent/Teacher Conferences

A.

CCS affirms that the education of children is clearly the responsibility
of the parents. We in no way seek to subvert this. It is therefore
necessary that our staff become as familiar as possible with the
parents of the students in their classes. Periodic parent-teacher
conferences are an integral part of this process and may be instituted
by parents or teachers.

Teachers or parents may initiate a conference to discuss the
student’'s progress Parents are always welcome to ask for extra
conferences. We do ask that parents call or write for a conference
with the teacher in advance. Parents are asked not to detract from
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starting or ending classes by wishing to conference with a teacher at
these hectic times.

V. PROGRAM OF INSTRUCTION
1. Curriculum

A.

The curriculum at CCS is selected to develop the basic skills needed
by all children. The curriculum shall be flexible enough to allow us to
recognize and help our students develop their individual talents and
abilities. The ultimate goal and the guiding principle of our curriculum
are to educate the whole person. Parents are welcome to share
thoughts and suggestions concerning curriculum with the school
administration, which shall pass them on to the curriculum
committee.

Our students shall be exposed to any material deemed necessary to
fit the whole person for God'’s service in and through human society,
as we know it today. Subjects taught in our curriculum shall include
but are not limited to: language arts, social studies, science,
mathematics, Bible, Spanish, physical education, art, computer, and
music.

CCS’s goal is to utilize a Christian curriculum whenever possible.
Many texts are reviewed in order to choose those that will best meet
the needs of the students. Sources may include, but are not limited to
Christian Schools International, A Beka Books, Bob Jones and
University Press.

2. Grading Procedures

A.

B.

Report Cards shall be issued for grades K5 through 12th each nine
weeks.

Grading Scales
I.  Grades 1 through 12

A 90-100

B 80-89

C 70-79

D 60-69

F Below 60
|

Incomplete (must be made up)

*Note: All “I’s (for incomplete daily and test grades) on report
cards must be resolved within 1 week (5 school days) of
issuance. All work not completed at this point shall be assigned
a grade of zero and the 9-week grade shall be assigned.
Individual teachers shall determine unusual exceptions.

ii. Special Grades

The following grade scale shall be used in:
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K5 All year

1% grade During the first 2 grading periods
1% and 2" grade Science and social studies

All elementary grades Handwriting

K5-5" grade Special Areas

O Outstanding

S Satisfactory

N Needs improvement
U Unsatisfactory

Report Cards

Report cards are to be signed and returned to the homeroom teacher
within five (5) days.

Honor Rolls

Covenant students are eligible for two levels of “Honor Roll” each
grading period. These honor rolls have specific criteria and are
separately determined for the elementary and for the MS/HS level.
These awards are recognized after each marking period and at the
end of the year.

Special Needs

All Covenant students are evaluated and taught equally. CCS does
not have an alternative program for the special academic or
emotional needs of students. Parents of such children shall need to
help determine and develop coping skills in order for their child(ren)
to be successful in the classroom environment.

Late Assignments

A.

Daily assignments are due the class period after the one in which
they are assigned, unless otherwise instructed by the teacher.
Missing assignments shall be assigned a zero. Late daily work shall
not be accepted unless special circumstances arise and the teacher
approves an exception. Students participating in out-of-town school-
sanctioned events on a Monday, Tuesday or Thursday qualify for a
one-day delay for their daily assignments.

Reports, projects, or special assignments are due on the date
assigned by the teacher. Grades shall be affected in accord with the
teacher’s policy.

Extra-Credit

Extra credit assignments are allowed at the discretion of the teacher.
Completion of extra credit assignments may raise the nine-week grade
and must be turned in before the last week of the grading period.
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Progress Reports — 6™-12" Grades

A. To help parents, teachers and students better evaluate academic
growth, Mid-Nine Week Progress Reports are issued. They must be
signed by the parent and returned within three school days. This is
the time for conferences to be scheduled if a problem exists.

B. Elementary teachers send weekly indicators of students’ progress
home using a variety of methods. Parents are required to sign them
and have their children return them to the individual teachers within
the required 2-day time frame. All students, regardless of their
academic standing, shall be involved in this reporting process. It has
been the school’'s experience that as students get older many are
less responsible about reporting progress to their parents. This is a
method of bridging that gap.

C. For all students, no matter what grade, tests and other significant
assignments resulting in grades lower than a “C” value shall require
parent notification with appropriate verification by the teacher.

Semester Exams

Juniors shall be eligible to be exempt from semester exams if the student
has a minimum grade of 90% and no absences in the course or a grade of
95% and no more than three (3) absences in the course. Written parental
consent must be obtained prior to the exam date.

Seniors shall be eligible to be exempt from semester exams if the student
has a minimum grade of 90% and no more than five (5) absences in the
course. Written parental consent must be obtained prior to the exam date.

Academic Requirements for Participation in Extra-Curricular Activities

Covenant provides extra-curricular activities such as volleyball, soccer,
basketball, qirls’ softball, boys’ baseball, middle school soccer,
cheerleading, and dance. 6™ — 12" grade students participating in these
activities must have a 2.0 or higher overall grade point average, and may
not have an “F” in any course on the previous 9-week report card. If a
student fails to meet these requirements, he/she shall be immediately
excluded from all extra curricular activities until such time as the child’'s
grade has improved in a subsequent reporting period unless the student’s
parents secure an academic probation.

Academic Probation

Academic probation is available for those students who fail to meet the
minimum grades necessary to participate in extra-curricular activities. The
student’s parents must submit written requests for academic probation.
Requests shall be reviewed by the administration with input from the
student’s teachers. If the administration approves the request, the student
shall be placed on academic probation until the next progress report or 9-
week report card. A student on academic probation shall be allowed to
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10.

11.

12.

continue to participate in extra-curricular activities during that time. When
the next progress report or report card is issued, the grades shall be
reviewed by the administration, and one of three actions shall be taken for
those on academic probation:

A. If the student's grades now meet the minimum requirements, the
probation shall be terminated and the student returned to normal
status.

B. If the student is making progress, but not enough to meet the
minimum requirements, the parents may be given the opportunity to
request an extension of the probation.

C. If little or no progress has been made, the probation shall be
terminated and the student shall not be allowed to participate in
extra-curricular activities until he/she can be reevaluated at the end
of the 9-week reporting period.

Minimum Grade for School Trips Lasting Two or More Days

In order for students to be allowed to attend select school trips lasting 2 or
more days, they must have a 2.0 or higher overall grade point average,
and may not have an “F” in any course on the previous 9-week report
card. Students wishing to be considered for exemption of this policy need
to submit a written request to the school administration at least two weeks
prior to the trip.

Student Activities

Education is not limited to the classroom. Students participate in field trips
and social activities on a limited basis. Field trips are well organized,
properly supervised and normal school dress code applies. They are
designed to supplement and correspond to the goals of the curriculum.

All home school students are welcome to participate in individual class
events or activities on a case-by-case basis as space permits. If a home
school student wishes to participate in such an event, permission shall be
secured from the organizing teacher and the school’'s administration.

Chapel

At the very heart of Christian education is the constant concern of the
entire staff for the spiritual growth and vitality of the student body. As part
of this concern, weekly chapel programs challenge the students,
encourage them to lead Christian lives, and provide opportunities for the
students and staff to praise God together. Parents are encouraged to
attend chapel whenever possible. The schedule for chapel is available in
the school office. Students are required to attend chapel.

Scripture Memorization

The memorization of Scripture is an integral part of the educational
process at CCS. In order to assure uniformity from class to class and year
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to year, CCS has designated the New International Version (NIV) as the
Bible version used in our memory work program. Alternate versions are
permissible as determined by the teacher.

13. Homework

A.

Teachers may assign homework as they deem necessary. Full
instructions regarding how and when it is to be completed shall be
given to the students. Teachers may also desire to communicate with
parents regarding how and when their student’s homework is to be
completed. Parents’ involvement in encouraging students to
complete their homework is key. For more specific suggestions see
section 13.C below.

The fundamentals of reading, writing, speaking and mathematics
often need to be reinforced with additional practice, which the
students shall complete outside the classroom. Homework, the
extension of class work, is studies that directly affect the mastery of a
subject. Homework is a vital part of the learning process. Students
must assume responsibility for their homework just as they shall
assume job responsibility in the future. Students and their parents
have a responsibility for the students’ mastery of the subject matter.
The learning process is a joint effort. Homework and/or individual
study units shall be discussed fully in the classroom so that parents
are not required to give instruction. The teacher shall provide the
instruction.

Parents should establish a learning environment in the home by:

I.  Showing a positive attitude toward education.

ii.  Taking an interest in your student’s school-work

iii.  Establishing good study conditions

iv.  Monitoring your student’s study habits

v. Exercising patience as you encourage your student

Homework and Testing Days

No homework may be assigned on Wednesdays. Tests may be given
and projects may be due on Thursdays only if the dates are
announced and the material is covered no later than the previous
Tuesday. Quizzes are permissible on Thursdays with no prior notice.
Homework may be given on weekends.

14. Academic Assistance

A.

Course Help

Faculty members are encouraged to provide “course help” (periodic
and infrequent sessions) for their students who need it at times that
are mutually agreeable. As this assistance is an extension of the
classroom, faculty members are not permitted to charge for this help.

Tutoring
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All tutoring relationships (regular, long-term, and scheduled sessions)
shall be established through the parent(s) of the student, with both
the faculty member and the parent(s) agreeing to mutually
acceptable terms. Faculty members involved in tutoring relationships
with CCS student shall inform the administration in writing with the
following information:

I Name and grade of the student who is being tutored
ii.  When and where the tutoring is occurring
lii.  The subject area(s) and the nature of the tutoring

Faculty members shall maintain a portfolio of the student’s work.
Faculty members shall inform the administration in writing when a
tutoring relationship ceases.

15. Drop/Add Policy

All requests for schedule changes must occur before the conclusion of the
2" week of the semester.

Students must complete the following steps in order to make a change in
their class schedule:

A.

Meet with the guidance counselor in charge of student scheduling to
request the change. Upon reviewing the student’s records, the
guidance counselor shall take the following actions:

I Make an immediate change if a student was placed in a class
as a result of a scheduling error.

ii.  Provide the student with a drop/add request form that will need
to be signed by the following parties:

a. the teacher of the class the student is requesting to drop,
b. the teacher of the class the student is requesting to enter,
c. and the student's parent or guardian.

iii.  Once the student has completed the drop/add request form, the
student shall return the form to the guidance counselor. The
guidance counselor shall determine the date the change shall
be effective.

Students shall be allowed to request schedule changes after the first
two (2) weeks of the semester under the following conditions:

I. Conditions directly related to a learning disability or other
special need necessitate the change.

ii. A course can be adequately substituted to meet graduation
requirements.

li.  Student performance and the recommendation of the teacher
indicate that the student must change to a pre-requisite course.
(i.e. changing from Algebra 1 to Pre-Algebra)
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16.

Partial credit will not be granted if a change occurs after the 2-week
deadline and does not meet the conditions stated above. The transcript
will be noted with a grade of W = withdrawn.

Dual Enrollment

The dual enrollment program at CCS provides students the opportunity to
enroll in college courses while still attending CCS. The courses taken at
the college level also apply toward high school and college graduation
credits. The Dual Enrollment Application in PDF can be found at our web
site under “Guidance.”

A. The requirements for entering the Dual Enrollment Program with Gulf
Coast Community College are:

iii.
iv.
V.
Vi.

Vii.

The student must have completed the 10th grade.

The student must have a minimum overall GPA of 3.0.
(Exception: in cases where a student's GPA falls below the
minimum, the most recent course work will be evaluated to
determine eligibility. Teacher recommendation may also be
required).

Pass the GCCC Placement Test.

Submit a copy of the Placement Test results to the
administration.

Submit a signed copy of the Dual Enrollment Guidelines.

Submit a completed copy of the Dual Enroliment Application.
Apply each semester to be considered eligible for the program.

The CCS administration makes the final approval for a student to
enter this program.

B. General Information

Vi.

Vii.

Dual Enrollment courses will be taken on campus at Gulf Coast
Community College (GCCC).

Students are required to purchase their own textbooks from the
college bookstore.

Students are required to provide their own transportation to and
from the college.

GCCC courses taken must fit into the student's CCS schedule.
Students are expected to take courses at CCS if they are
offered, because of their Christian emphasis (Exceptions may
be granted to a student if there are scheduling conflicts).
Students may take the GCCC placement test at any time for a
$4.00 fee. Students wishing to enter the Dual Enrollment
Program may obtain a letter from CCS prior to taking the test for
a waiver of this fee.

At the end of each semester, GCCC will mail CCS copies of the
students’ grades for cumulative files.
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viii. Students are not encouraged to enroll in GCCC English classes
until their Senior year, so they will not miss the literature that is
taught in high school.

iX. Students must obtain the GCCC Enrollment Forms from the
Dual Enrollment Office in the library, fill them out, obtain their
parent's signature, and submit them at the college within the
proper time period. Signing Covenant's forms for Dual
Enrollment each semester does not exempt the parents from
signing forms required by GCCC.

X.  Students are to submit Dual Enroliment Applications to CCS
early to allow a five (5) working day evaluation period for
acceptance or denial of the request.

xi.  Before registering for classes, students must obtain a letter from
CCS stating which classes they are allowed to take at GCCC.

xii. Students attending classes at GCCC are expected to sign out
and sign in from their classes in the CCS office. No student is to
leave campus without signing out.

C. Admission into the Dual Enrollment Program is an honor and a
privilege. Students accepted into the program are expected to
maintain high standards in the following areas at CCS and GCCC:

I.  Academic achievement.

ii. Behavior (attitude and actions): maturity to positively represent
CCS.

iii. Attire and appearance (NOTE: The CCS Dress Code (either
uniform dress or non-uniform day) shall be followed while the
student attends classes at GCCC).

Iv. Responsibility.

17. Graduation Requirements

High School students earn credits towards graduation for successful
completion of courses. To be considered to have been promoted to the
next grade level a student must have earned an increment of six (6)
credits per year (Sophomore — 6; Junior — 12; Senior — 18).

A student shall earn %2 credit for every high school course each semester
passed. Courses that formerly ran for two semesters may be split and
designated “Course Name A" (1% semester) and “Course Name B” (2"
semester). Teachers do not keep year-long grades therefore, a semester
exam is the final exam for each semester course. “B” course exams do not
include material from the “A” courses except inasmuch as there is a
natural progression, such as with a math course. A listing of CCS's
required courses and credits earned is included at the end of this section.
(Please note that all courses with an A/B designation are normally taken
sequentially within a given academic year):
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18. Senior Year Course Options (Ala Carte)

This option is only available for students who were full-time students at
CCS in their junior year. Otherwise, students shall be charged home
school pricing. A senior must be enrolled in a minimum of six credits
(including dual enrollment credits) to be considered a CCS student. A
student enrolled in the Ala Carte Program is a full-time student at CCS
and is eligible to take advantage of all opportunities and benefits such a
status affords. A student must have earned the last six credits (including
dual enroliment credits) from CCS to be awarded a CCS diploma.

Covenant Christian’s Graduation Requirements:

Area Credits Required Total
Mathematics 4.0
Algebra 1 1.0
Geometry 1.0
Algebra 2 1.0
Elective 1.0
English 4.0
Themes in Literature 1.0
World Literature 1.0
American Literature 1.0
British Literature 1.0
Social Studies 4.0
World History 1.0
U.S. History 1.0
Government 5
Economics 5
Elective 1.0
Science 3.0
Physical Science 1.0
Biology 1.0
Physiology/GCCC Course 1.0
Bible 4.0
Church History 5
Doctrine 5
World Views 1.0
OT Survey 5
NT Survey 5
Apologetics & Hermeneutics 5
OT & NT Book Study 5

Foreign Language 2.0
Spanish 1 1.0
Spanish 2 1.0
P.E./Personal Fitness 3.0
Fine Arts 2.0
Total 26.0

An honors diploma requires a GPA of 3.75 or higher, participation in a
minimum of two (2) extracurricular activities, completion of twenty (20)
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service hours per year a student attends CCS, and an additional 2.0
credits.

Covenant Christian School is partnered with Gulf Coast Community
College (GCCC) in a Dual Enroliment Program. Students wishing to enter
this program must confer with the guidance counselor for further
information.

VI. BEFORE/AFTER SCHOOL PROGRAM

1.

Qualification Requirements
A. Open to all Covenant Students Grades K3-5"

B. All reqgularly enrolled students of CCS may use the Before/After
School Program on an occasional or regular basis. Students in K3
and K4 are sent to After Care at 12:45 PM. Students in K5 are sent to
After Care at 1:15 PM. Students in grades 1-5 are sent to After Care
at 3:00 PM. They are charged regular After School program rates.

Hours of Operation
7:00-8:15 AM and 12:30-5:30 PM
Cost

The fees for this service are charged by the hour and the half hour.
Please see our current rate and fee chart for details on these charges and
multi-sibling discounts.

Sign-in/Sign-out
A. K3-K4

Parents of students in K3 or K4 who bring their students to the Before
School Program shall accompany their children into the building
where the Before School Program is held and make sure they are
signed in. Parents or a previously authorized adult must sign
students out of the After Care Program to pick them up in the
afternoon.

Parents dropping of K3 or K4 students prior to 8:20 AM shall sign the
child in to the Before Care Program. Parents dropping off K3 or K4
students prior to 8:10 AM shall be charged for the time the student is
in Before Care. Parents dropping off K3 or K4 students at 8:10 or
later shall not be charged at all.

B. K5-5"

Student in grades K5-5™ who arrive prior to 8:10 AM shall sign in to
the Before Care Program if not under their own parental supervision.
Parents are welcome to supervise their own children however; all
children must be in compliance and harmony with CCS campus
playground policies and behavior. Parents of students in K5 — 5™
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grades who bring their students to the Before Care Program may
accompany their children to the Before Care Program (playground,
gymnasium or the designated area being used that day) and make
sure they are signed in. If parents do not accompany their children,
the children still must sign in with the monitor. Parents or a previously
approved adult must sign students out of the After Care Program to
pick them up in the afternoon.

Parents dropping off K5-5™ grade students prior to 7:50 AM shall be
charged for the time the student is in Before Care. Parents dropping
off K5-5™ grade students at 7:50 AM or later shall not be charged at
all.

Preschool After Care Use

Pre-School siblings of K5 students may use the Before/After School
Program from 12:30 PM until 1:00 PM at no charge. Parents arriving at
1:00 PM should pick up their preschool student first.

Special Usage

The Before/After School program is available to students on early
dismissal days, but it is closed on all school holidays (as reflected in the
school calendar). There is an additional fee charged for the After School
Program on early dismissal days.

Late Pick-up Fee

There is an additional $5.00-per-ten-minute (or fraction thereof) charge
imposed when the student is picked up later than 5:30 PM (Please see our
current rate and fee chart for a detail of this charge.)

VIl. AFTER SCHOOL STUDY HALL PROGRAM

1.

This program is open to all Covenant students in grades 6-12. It is
required for all 6"—8™ grade students who have not been picked up from
school before 3:30 PM on normal school days and by 12:45 PM on half-
day schedules.

The fees for this service are the same as the before/after school program.
Please see our current rate and fee chart for details on these charges and
multi-sibling discounts.

The Study Hall closes at 5:30 PM. There is an additional $5.00-per-ten-
minute (or fraction thereof) charge imposed when the student is picked up
later than 5:30 PM (Please see our current rate and fee chart for details of
this charge.)
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VIIl. ADDITIONAL INFORMATION

1.

Observance of Holidays

Covenant strives to promote Christ in every aspect of life. Holidays are a
time when people are often more open to hearing the gospel of Jesus.
Covenant puts the emphasis of holidays on Jesus rather than the things
the world emphasizes.

Food Service

A. Covenant arranges with outside food service vendors to supply
lunches for Covenant students. Lunch tickets do not carry over from
one school year to another school year. Information on lunches shall
be provided at the beginning of the school year. Parents are to
provide lunch and drink (brown bag or catered lunch) for their
students each day. A snhack should also be included for students in
preschool through kindergarten. Students who stay for the After
School Program should bring an additional snack. All lunch boxes
must be labeled. Food or drink shall not be consumed during class
periods unless authorized by the teacher.

B. Milk tickets are available for purchase at the school office. Milk tickets
do not carry over from one school year to another school year.

C. The school provides the use of a microwave oven and a refrigerator.
Students may place food or drinks to be consumed the same day in
the refrigerator. All items placed in the refrigerator must be labeled.

D. A drink vending machine is located in the northwest corner of the
gymnasium. The athletic booster club maintains the drink machine,
and all proceeds are used to fund the school’s athletic program.

E. A snack food vending machine is located in the northwest corner of
the gymnasium. The student council maintains a snack food vending
machine, and all profits are used to fund student council projects.

F. The athletic booster club, The Pride, operates a refreshment stand
during home basketball/volleyball games in the gymnasium. All
profits are used to fund the athletic program.

Telephone Information

Students may use the telephone if the classroom teacher determines that
it is an emergency. Parents and students should make every effort to plan
ahead for changes of schedule, going home with friends, etc. This helps to
keep the phone lines open for incoming calls. Telephones are for official
business. Students shall not be paged or called to the office to receive a
telephone call except in the case of an emergency.

Students are not permitted to use cell phones or pagers on campus during
school hours. Students may possess cell phones or beepers/pagers, but
they must be turned off (not powered) and out of sight during regular
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school hours (8:00am - 3:15pm). Cell phones must be stored in
backpacks, purses or locker (not carried on the person, on belts or in
pockets). After school hours, students may turn on their phones once
completely outside the building. Students who violate this rule shall have
their cell phone confiscated by the teacher/staff member to be picked up
from the office after school hours. Parents shall be notified, and for
multiple offense cases be required to pick up the cell phone/pager.

Parties

Students are welcome to share their birthday celebrations with their
classmates. Please make arrangements with the classroom teacher.
School hours and facilities may not be used for private birthday parties.
Birthday invitations that do not include a student’s entire class must be
distributed privately off the school property.

Registration

A. Each student must re-enroll for the new school year. This is not
automatically done. Parents can pick up registration information from
the school office in February.

B. The deposit is non refundable.
Lost and Found

PLEASE LABEL YOUR STUDENT'S BELONGINGS! Lost items that are
turned in to the office shall be taken to a designated area and held for a
reasonable length of time. Toward the end of this period, they shall be
displayed on the fence by the Elementary Playground or in the hallway by
the office. Then any unclaimed items shall be taken to the Panama City
Rescue Mission.

Private Lessons

Covenant provides the opportunity for students to participate in a varied
selection of the performing arts (i.e. ballet, piano, band lessons). Fine
Christian instructors offer lessons in private and small group settings for a
reasonable fee. Information shall be provided at the beginning of the
school year.

Buying/Selling/Trading

Students may not be involved in buying, selling or trading on campus
unless administrative approval is given.

Personal Items

Students are not permitted to bring stuffed animals or toys of any kind to
the Before- and After School Program. These personal items can only be
brought to school with teacher approval for an educational purpose.
Portable music players are not permitted on campus unless approved by a
teacher for an educational purpose. Items such as, but not limited to,
weapons, skateboards, roller blades, computer type games, water guns,
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10.

11.

12.

laser pointers, and trading cards of any type are not allowed on campus
and shall be confiscated. Students are not to use cell phones, beepers or
pagers on campus, except in an emergency (see item 3 above).

Testing Requests

Parents requesting special testing or evaluation must speak with the
school administration before making a request for special testing to the
classroom teacher.

Applications for Student Programs in the Public Schools

Students applying for special programs in the Public School System must
follow appropriate procedures. They include:

A. Notifying the administration of such a desire
B. Providing the administration with the proper forms to be completed

C. Allowing sufficient and reasonable amount of time for completion of
application forms

D. Having the administration mail the forms to the appropriate schools

**Special Note: Individual teachers do not fill out these forms unless so
directed to do so by the administration.

Non-promotion

Non-promotion is recommended to parents of students after careful
evaluation between the teacher and the administration. After teachers
have involved parents and have tried a series of intervention steps, the
child shall be reevaluated. If the student is still working significantly below
the rest of the class, non-promotion shall be recommended.

The minimal criteria for retaining a student who has not earned grade level
promotion are:

Elementary: Failing grades in either Mathematics or English for the year
shall be sufficient cause to retain a student in elementary.

Middle School: Failing grades in Math and Language Arts for the year will
be sufficient cause to retain a student in middle school. Failing grades in
Math or English plus one additional core subject shall also be just cause
for retention.
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PLEDGES

All students will learn and recite the following pledges:

Pledge to the American Flag
| pledge allegiance to the flag
of the United States of America
and to the Republic for which it stands,
one nation under God,
indivisible, with liberty and justice for all.

Pledge to the Christian Flag
| pledge allegiance to the Christian flag
And to the Savior for whose Kingdom it stands,
One Sawvior, crucified, risen, and coming again
With life and liberty to all who believe.

Pledge to the Bible
| pledge allegiance to the Bible, God’s Holy Word.
| will make it a lamp unto my feet, And a light unto my path.
| will hide its words in my heart
That | might not sin against God.
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